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INTRODUCTION

WELCOME

Welcome to the Brainerd Area Education Center (AEC), BLC Academy, and Middle Level Alternative Program
(MLAP). Our school is available to students with a variety of specific life situations who are willing to take an active
role on the path of their education. The staff at AEC, BLC Academy, and MLAP are committed to delivering the
best opportunity available to ensure each student's success. We value the desire, the motivation, and the innate
ability that lays within each individual to fulfill his/her personal goals.

ADMISSION POLICY
Students must meet High School Graduation Incentive (HSGI) criteria in order to qualify for admission.

All students under the age of 21 must meet one of the following criteria:
e performs substantially below the performance level for pupils of the same age in a locally determined
achievement test

® is behind in satisfactorily completing coursework or obtaining credits for graduation

® is pregnantoris a parent

e has been assessed as chemically dependent

e has been excluded or expelled according to sections 121A.40 to 121A.56

e has been referred by a school district for enrollment in an eligible program or a program pursuant to
section 124D.69

® s a victim of physical or sexual abuse

e has experienced mental health problems

e has experienced homelessness sometime within six months before requesting a transfer to an eligible program

e speaks English as a second language or has limited English proficiency

e has withdrawn from school or has been chronically truant

e is being treated in a hospital in the seven-county metropolitan area for cancer or other life threatening illness

or is the sibling of an eligible pupil who is being currently treated, and resides with the pupil's family at least
60 miles beyond the outside boundary of the seven-county metropolitan area
|

DISTRICT VISION

Brainerd Public Schools, in partnership with the community, will ensure all students achieve their individual
potential by providing the highest-quality programs and resources to prepare learners for an ever-changing global
society. N

DISTRICT PRIORITIES: .
STAFF QUALITY: We will systematically attract, develop, and retain quality i
teachers, leaders, and employees for the support of all learners.

STAKEHOLDER RELATIONSHIPS: We will develop stronger communication and
relationships with students, parents/guardians, staff, and community.

LEARNER EXPECTATIONS: We will develop and clearly communicate strong,
district-wide expectations for academic achievement, engagement, and student behavior.

21° CENTURY TECHNOLOGY AND INNOVATION: We will increase effective and meaningful use of technology
in all learning environments and throughout our organization while staying current with rapidly changing
systems and products.

STEWARDSHIP: We will use financial resources effectively, responsibly and transparently.


https://www.revisor.mn.gov/statutes?year=2011&id=121A.40#stat.121A.40
https://www.revisor.mn.gov/statutes?year=2011&id=121A.56#stat.121A.56
https://www.revisor.mn.gov/statutes?year=2011&id=124D.69#stat.124D.69
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PART | — INFORMATION

ABSENCE PROCEDURE

The following procedure should be followed when a student is absent from school; calls should be made to the
attendance office (218-454-5400) on the day of the absence. A phone call or note does not guarantee that the
absence will be marked as excused. (District Policy #503)

e ARRIVAL AND DISMISSAL HOURS: 8:00 AM - 3:00 PM

BACKGROUND CHECKS

The Brainerd Public Schools will seek criminal history background checks for all applicants who receive an offer of
employment withBrainerd Public Schools. Brainerd Public Schools also will seek criminal history background
checks for all individuals, except enrolled student volunteers, who are offered the opportunity to provide athletic
coaching services or other extracurricular academic coaching services to Brainerd Public Schools, regardless of
whether compensation is paid. These positions include, but are not limited to, all athletic coaches, extracurricular
academic coaches, assistants, and advisors. Brainerd Public Schools may elect to seek criminal history background
checks for other volunteers, independent contractors, and student employees. (District Policy #404)

BRAINERD PUBLIC SCHOOL GUIDELINES FOR STUDENT DIRECTORY INFORMATION AND

PHOTO/VIDEO OPT OUT

The Brainerd Public School’s policy complies with state and federal laws, which require us to release this
information upon request. However, you have the right to deny the release of directory information, except to
school officials or as provided under federal law.

Organizations and/or any member of the public can request information about students attending Brainerd Public
Schools. “Directory information,” as it is known, is defined by Brainerd Public Schools as the student’s name,
parent/guardian name, grade, participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of enrollment, degrees and awards received, the most recent educational
instruction attended by the student.

In addition, this includes both the internal and external publication of pictures/videos for district-approved
publications, district-approved webpages, district-approved social media, local media, and local cablecasts.
parents/guardians may choose to limit the use of their child’s photo. When a child enrolls in the Brainerd Public
Schools, the parent/guardian(s) have the choice to sign a photo opt-out form indicating the desire for internal or
external publication on photos/videos of their child.

e Internal Publications are considered as all of the following: yearbook; class pictures Lifetouch), hallway
pictures, assembly videos, concert videos, etc.

e External Publications are considered as all of the following: local newspapers, local television, school
social media accounts (Facebook, Twitter, Instagram), etc.

To make directory information private and/or opt out of photo/video publications, parents, legal
guardians, or student of legal age should complete this form and mail it to Washington Educational Services
Building, (804 Oak Street, Brainerd MN 56401) or the student’s school office by Monday, October 2, 2023. Please
complete a form for each student. This request will remain in effect for your student’s tenure with Brainerd
Public Schools or unless modified or rescinded via the Directory Rescind form available at your student’s school.

(Non-release of Student Information and Photo/Video Opt Out Form — see page 28)
(Non-release of Student Information to the U.S. Military Form — see page 30)

CALENDAR
The school calendar is adopted annually by the school board and can be viewed on Brainerd Public School’s
website at http://www.isd181.org or on the inside back cover of this handbook.


http://www.isd181.org

FAMILY ACCESS - SKYWARD (for MLAP students only)

Family Access is an informational resource made available to every family. Access real-time information about

grades, attendance, report cards, schedules, purchases and payment/balance information.

Family Access offers Download the free Skyward
® Student information (restricted by a secure username and password) Family Access mohile app!
® Online fee management payment
® Email alerts
e Grades/Parent Request Attendance/Conference Scheduling
® Much more!

If you're new to Brainerd Public Schools or have forgotten your password to obtain a Family Access username and
password, please fill out an online application at www.isd181.org/FAMILIES/Skywayrd Family Access Information.
Please be sure to include your first and last name, the name of your eldest child in Brainerd Public Schools, and a
daytime phone number. If you are unable to access this site, please contact our Helpdesk at helpdesk@isd181.org
or 218-454-6940.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
*Please Note- If you wish a restriction on your students’ data see the section regarding Opt Out.
If no change is needed no form needs to be submitted to the district office.

The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18 years of age or
older ("eligible students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days after the day Brainerd
Public Schools (“District”) receives a request for access.

Parents or eligible students who wish to inspect their child’s or their education records should submit
to the school principal a written request that identifies the records they wish to inspect. The principal,
or principal’s designee, will make arrangements for access and notify the parent or eligible student of
the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

Parents or eligible students who wish to ask the District to amend their child’s or their education
record should write to the school principal, clearly identify the part of the record they want changed,
and specify why it should be changed. If the District decides not to amend the record as requested by
the parent or eligible student, the District will notify the parent or eligible student of the decision and
of their right to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the right to a
hearing.

3. The right to provide written consent before the school discloses personally identifiable information
(“PI”) from the student's education records, except to the extent that FERPA authorizes disclosure
without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. The criteria for determining who constitutes a school official and
what constitutes a legitimate educational interest must be set forth in the school’s or school district’s
annual notification for FERPA rights. A school official typically includes (a) a person duly elected to the
school board; (b) a person employed by the school board in an administrative, supervisory,

2
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instructional, or other professional position; (c) a person employed by the school board as a
temporary substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to perform a special
task such as a secretary, a clerk, a public information officer or data practices compliance official, an
attorney, or an auditor for the period of his or her performance as an employee or contractor. A
school official may include a volunteer, contractor, or consultant who, while not employed by the
school, performs an institutional service or function for which the school would otherwise use its own
employees and who is under the direct control of the District with respect to the use and maintenance
of PIl from education records. A school official typically has a legitimate educational interest if the
official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school or
school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is
for purposes of the student’s enrollment or transfer.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of PIl from students’ education records, without consent of the parent or
eligible student, if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations.
Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued
subpoenas, disclosures of directory information, and disclosures to the parent or eligible student,

§ 99.32 of the FERPA regulations requires the school to record the disclosure. Parents and eligible
students have a right to inspect and review the record of disclosures. A school may disclose PIl from
the education records of a student without obtaining prior written consent of the parents or the
eligible student —

e To other school officials, including teachers, within the educational agency or institution whom
the school has determined to have legitimate educational interests. This includes contractors,
consultants, volunteers, or other parties to whom the school has outsourced institutional services
or functions, provided that the conditions listed in § 99.31(a)(1)(i)(B)(1)-(a)(1)(i)(B)(3) are met.

(§ 99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary education where the
student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for
purposes related to the student’s enrollment or transfer, subject to the requirements of § 99.34.
(§ 99.31(a)(2))

e To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State Educational
Agency (SEA) in the parent or eligible student’s state. Disclosures under this provision may be
made, subject to the requirements of § 99.35, in connection with an audit or evaluation of federal-
or state-supported education programs, or for the enforcement of or compliance with federal
legal requirements that relate to those programs. These entities may make further disclosures of
PIl to outside entities that are designated by them as their authorized representatives to conduct



any audit, evaluation, or enforcement or compliance activity on their behalf, if applicable
requirements are met. (§§ 99.31(a)(3) and 99.35)

e In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary for such purposes as to determine eligibility for the aid,
determine the amount of the aid, determine the conditions of the aid, or enforce the terms and
conditions of the aid. (§ 99.31(a)(4))

e To state and local officials or authorities to whom information is specifically allowed to be
reported or disclosed by a state statute that concerns the juvenile justice system and the system’s
ability to effectively serve, prior to adjudication, the student whose records were released, subject
to §99.38. (§99.31(a)(5))

e To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction, if applicable requirements are met. (§ 99.31(a)(6))

e To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))
e To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

® To comply with a judicial order or lawfully issued subpoena if applicable requirements are met.
(§ 99.31(a)(9))

e To appropriate officials in connection with a health or safety emergency, subject to § 99.36.
(§ 99.31(a)(10)

e Information the school has designated as “directory information” if applicable requirements under
§ 99.37 are met. (§99.31(a)(11))

e To an agency caseworker or other representative of a State or local child welfare agency or tribal
organization who is authorized to access a student’s case plan when such agency or organization is
legally responsible, in accordance with State or tribal law, for the care and protection of the
student in foster care placement. (20 U.S.C. § 1232g(b)(1)(L))

e To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for
purposes of conducting program monitoring, evaluations, and performance measurements of
programs authorized under the Richard B. Russell National School Lunch Act or the Child Nutrition
Act of 1966, under certain conditions. (20 U.S.C. § 1232g(b)(1)(K))

FOOD DELIVERIES
Students may not receive food deliveries at school. This includes whether the order was placed by students,
parents or guardians. Violations may result in disciplinary action.

FOOD IN THE CLASSROOMS/LABS
Beverages are allowed in the classroom and lab area upon teacher discretion. All other beverages, food, and
snacks are allowed in the lobby only; these items are not to be taken into the lab area.

FOOD SERVICE FOR BREAKFAST AND LUNCH

Lunch is to be eaten in designated areas only. Lunch times vary by classroom. Students will be notified of their
assigned lunchtime on the first day of school. Students may be eligible for free and reduced price lunches and/or
breakfasts. Free and reduced price eligibility forms are available in the main office. Applications for free/reduced
meals may also be completed online through family access. Students MAY NOT leave the building or designated
lunch area unless they have an open hour during that time. (District Policy #533)

4



Secondary Level 5-12 Meal Prices:

All meals for students in grades Pk-12 grade receive one free breakfast and one free lunch as part of MN universal
free meals. Milk with cold lunch must be purchased A la carte. Pop and high sugar items are discouraged with cold
lunches. (District Policy #533). Second meals and snackline items are also available for purchase. There must be
money in the account or cash in hand for extra milk, second meals or snack line items.

Procedures:

To make payments (Visa, Discover, or MasterCard), or to find out the balance in your child’s account, go online to
the District Website at http://www.isd181.org, click on the “For Parents” tab. To receive a login and password
please fill out an online form at the same location.

Applications for Free and Reduced meals are available at Washington Educational Services Building, Room 203,
804 Oak Street, Brainerd or may be picked up at any schools within Brainerd Public Schools. the Brainerd School
District. You may also apply for Free/Reduced meals online and through family access. You may apply at any time
throughout the school year. If you have questions or concerns you may call your child’s school food service kitchen
or call the Food Service Office at 218-454-6936.

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including
gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American
Sign Language), should contact the responsible state or local agency that administers the program or USDA’s
TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800)
877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program
Discrimination Complaint Form which can be obtained online

8- 17Fax2Ma// pdf from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The
letter must contain the complainant’s name, address, telephone number, and a written description of the alleged
discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature
and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

(2) fax: (833) 256-1665 or (202) 690-7442; or

(3) email: program.intak .gov

This institution is an equal opportunity provider.

LEGAL CUSTODY AND GUARDIANSHIP
If there is a situation pertaining to legal custody or guardianship of your child, you must have a copy of your
current court order on file with the school office. Please notify the school of any changes in legal custody.

LOCKERS AND PERSONAL POSSESSIONS WITHIN A LOCKER

According to state law, school lockers are the property of Brainerd Public Schools. At no time does Brainerd Public
Schools relinquish its exclusive control of lockers provided for the convenience of students. Inspection of the
interior of lockers may be conducted by school officials for any reason, at any time, without notice, without
student consent, and without a search warrant. (District Policy #502)


https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
mailto:program.intake@usda.gov

Students’ personal possessions within a school locker may be searched only when school officials have a
reasonable suspicion that the search will uncover evidence of a violation of law or school rules. As soon as
practicable after the search of a student’s personal possessions, the school officials will provide notice of the
search to students whose lockers were searched, unless disclosure would impede an ongoing investigation by
police or school officials.

NONDISCRIMINATION

Brainerd Public Schools is committed to inclusive education and providing an equal educational opportunity for all
students. Brainerd Public Schools does not discriminate based on race, color, creed, religion, national origin, sex,
marital status, parental status, status with regard to public assistance, disability, sexual orientation, or age in its
programs and activities. The School Board has designated the Assistant Superintendent, 218-454-6900, as Brainerd
Public Schools human rights officer to handle inquiries regarding nondiscrimination. (District Policy #521 & #522)

PARENT CONFERENCES
October 26, 2023 / 3PM - 7 PM

PLEDGE OF ALLEGIANCE

Students will recite the Pledge of Allegiance to the flag of the United States of America weekly. Any person who
does not wish to participate in reciting the Pledge of Allegiance for any personal reason may elect not to do so.
Students must respect another person’s right to make that choice. Students will also receive instruction in the
proper etiquette toward, correct display of, and respect for the flag. (District Policy #531)

SCHEDULE
Building Hours
Monday 7:30a.m.—3:30 p.m.
Tuesday 7:30a.m.—-3:30 p.m.
Wednesday 7:30a.m.—3:30 p.m.
Thursday 7:30a.m.—3:30 p.m.
Friday 7:30a.m.—3:30 p.m.

*Summer Hours will vary

SCHOOL ACTIVITIES

Brainerd Public Schools provide opportunities for students to pursue special interests that contribute to their
physical, mental, and emotional health; however, instruction is Brainerd Public Schools priority. According to
MSHSL Bylaw 103.00, students must be enrolled full time in order to participate in extracurricular activities.

Students who participate in school-sponsored activities are expected to responsibly represent the school and
community. All rules pertaining to student conduct and student discipline apply to school activities.

All spectators at school-sponsored activities are expected to behave appropriately. Students and employees may
be subject to discipline and parents/guardians and other spectators may be subject to sanctions for inappropriate,
illegal, or unsportsmanlike behavior at these activities or events.

Brainerd Public Schools is a member of the Minnesota State High School League (MSHSL). Students who
participate in MSHSL activities must also abide by the MSHSL rules. Brainerd Public Schools will enforce all MSHSL
rules during the school year and in the summer where applicable.

SCHOOL CLOSING PROCEDURES
School may be canceled when the superintendent believes the safety of students and employees is threatened by
severe weather or other circumstances. The superintendent will make a decision about closing school or school



buildings as early in the day as possible. Phone calls and/or emails will be sent out via the School Districts Skylert
Information System and announcements will be broadcast over the following:
e Brainerd Public Schools Website — http://www.isd181.org
e Skylert Information System — phone calls and/or emails
e TV: KARE 11, KMSP 9, KSTP 5 (KSAX/KRWF Alexandria), WCCO 4
e Radio: WIJY (106.7 FM), 3Wi (1270 AM), KFGI (103.5 FM), KTIG (102.7 FM), KLIZ (1380 AM or 107.5 FM),
KAUL (103.5), KKIN (930 AM or 94.3 FM)

SEARCHES

In the interest of student safety and to ensure that schools are drug free, district authorities may conduct
searches. Students violate school policy when they carry contraband on their person or in their personal
possessions or store contraband in their desks, lockers, or vehicles parked on school property. “Contraband”
means any unauthorized item, the possession of which is prohibited by Brainerd Public Schools policy and/or law.
If a search yields contraband, school officials will seize the item(s) and, where appropriate, give the item(s) to legal
officials for ultimate disposition. Students found to be in violation of this policy are subject to discipline in
accordance with Brainerd Public Schools “Student Discipline” policy, which may include suspension, exclusion,
expulsion, and, when appropriate, the student may be referred to legal officials. (District Policy #502)

PERSONAL POSSESSIONS AND STUDENT’S PERSON

The personal possessions of a student and/or a student’s person may be searched when school officials have a
reasonable suspicion that the search will uncover a violation of law or school rules. The search will be
reasonable in its scope and intrusiveness.

SEARCH OF THE INTERIOR OF A STUDENT’S MOTOR VEHICLE

The interior of a student’s motor vehicle in a school district location, including the glove and trunk
compartments, may be searched when school officials have a reasonable suspicion that the search will
uncover a violation of law and/or school policy or rule. The search will be reasonable in its scope and
intrusiveness. Such searches may be conducted without notice, without consent, and without a search
warrant. A student will be subject to withdrawal of parking privileges and to discipline if the student refuses to
open a locked motor vehicle or its compartments under the student’s control upon the request of a school
official.

STUDENT PUBLICATIONS AND MATERIALS

® The First Amendment rights of students in public schools are to be applied in light of the special
characteristics of the school environment. Brainerd Public Schools will not allow a student to use a
school-sponsored publication or production as a vehicle for speech or expression that is inconsistent with
the basic educational mission of Brainerd Public Schools.

e Brainerd Public Schools will exercise editorial control over student speech and expression in
school-sponsored publications and productions for reasons that are related to legitimate pedagogical
concerns.

® No school-sponsored publication or production is to be considered a public forum. All school-sponsored
publications and productions are intended to provide students with guided instructional experiences and
an opportunity to build skills under the supervision of Brainerd Public Schools representatives in areas
such as reporting, writing, editing, and understanding responsible journalism. (District Policy #512)

STUDENT RECORDS

Student records are classified as public, private, or confidential. State and federal laws protect student records
from unauthorized inspection or use and provide parents/guardians and eligible students with certain rights. For
the pur